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The following outlines the steps a parent / guardian must follow to complete the online enrolment process
at OSHClub.

1. Creating an iParent Portal Account

OSHClub %

2. Click Register

3. Select your School
from the dropdown

4. Click Register
5. Click Create New User
é. Enter your Name and Email

7. Click Create

Log In a5 Existing User
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OSHClub | Parent Enrolment Handout

3. Enrolling your Child

. Select the Service

Avadable Locations.
Service Provider Service Type Location

. Click Add to My List (Bottom of list) il e

Unknown
T

. Complete the First page of the Enrolment Form

. Click Submit

. Select a Session (BSC/ASC/VAQC)

"/ 1 acknowledge that | have read and understand the information above.

. Tick the Program name

. Select a Program, Year and Term
from the dropdown boxes

. Select a Start date and Days
care is required

Befor Schest Cae - Toom 1 2018 (16-J-918 10 1 -Sap- 2018 3y

ew: Term “aart e

. Acknowledge and Submit 540

) Book at o later dese

Doy Mesder  Teesdsy  Wednesbey  Thesdey  Fadey  Setedey Seder

Week | ’ v

4. Waitlist
. Guardian submifs Enrolment

- Customer Service & Billing receives enrolment and
offers place

. Guardian Accepts Offer via Parent Portal (will receive
email notification)

. Guardian completes remainder of the Enrolment form which

v | 16-pae2008 wen ¥

OSHClubgg

My List (Click Submit to add to Waitlist)
Service Provider Child's Name  Child's DOE  Action
HMarmison OSHCIUD (OSHC)  Bob Marley O1-jan-2010 | Remove

"1y | Show Current Entries

15 your street address the same as this Chil's?
wYes Mo

includes secondary Guardian, emergency contacts
and medical information

. Customer Service & Billing contacts Guardian to discuss
bookings attached to enrolment. Bookings can be modified
or removed.

. Customer Service & Biling completed (imports) Enrolment

. Child can now attend the Service
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